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1.1.

1.2.

1.3.

1.4.

Hacrosimiee nonoxeHnue pa3pad0oTaHO Ha OCHOBAHHH:

— 3akona Poccutickoit @enepanuu ot 12.12.2012 No 273-03 «O6 obpaszoBanum B Poccwii-
ckon®denepanumn;

— ®denepasbHOM 11e1eBOM nporpamMmmont «Pa3Butus odbpazoBanus Ha 2016-2020 roasiy;

— Tpynosoro xoxekca;

— 3akona P® «O 3angroctu HaceimeHus POy,

— Ilpuka3za Poccrara ot 08.09.2009 Ne 193 «OO0 yTBepkKACHUU CTATUCTUYECKOTO HHCTPYMEHTA-

pHst U OpraHu3anuy GpeepatbHOTO CTATHCTUYECKOTO HAOIIOICHHS 3 TPYA0YCTPOMCTBOM U

3aKpPEIIIEMOCTBIO BHITYCKHUKOB YUpEXACHUN MPpodheccnoHalIbHOro 00pa3oBaHUs»;

— Tucema MununctepctBa 00pazoBanus U Hayku Poccuiickoit @eneparin ot 13.02.2009 Ne 267/12-

— 17 «O06 opranuzanuu paboThl MOABEIOMCTBEHHBIX YUPEKICHHUIN cpeaHero npodeccruoHa b-
HOT0 00pa30BaHUA 10 COACUCTBUIO B TPYJOYCTPONCTBE HX BBITYCKHUKOBY;

— Ilucema MunuctepctBa o6pazoBanus 1 Hayku Poccuiickoii denepannu «O coznanuu u QyHK-
[IUOHUPOBAHUU IIEHTPOB (CIIYK0) CONEUCTBHUS TPYAOYCTPOUCTBY BBITYCKHUKOB YUPEKICHUN

npodeccroHanbHoro oopazoBanus» ot 18.01.2010 NeMK-35/03;

— Ilucema MunuctepcTBa o6pazoBanus u Hayku Poccuiickoit @eneparuu ot 01.04.2011 Ne 12- 538

— «O cucreme nHGOpPMHUPOBaHUS AOUTYPHUEHTOB O TPYAOYCTPOMCTBEY;

— Ilucema MunucrepcTBa 06pazoBanus U Hayku Poccuiickoit ®enepanuu «O06 aBTOMaTU3MPOBAaHHON

uH(OopMaIOHHOH cucTeMe TpynoycTpoiictay ot 20.01.2011 Ne AIT- 29/18;

— TIucema MunucrepcTBa oOpa3oBanus u Hayku Poccuiickoit denepanyn «O npoBereHUN MO-
HUTOPUHTA JESATENIbHOCTH LIEHTPOB (CiIyk0) COAEHCTBUS TPYHOYCTPOWCTBY BBITYCKHHUKOB
YUpPESKACHUN BBICIIETO M CpeaHero mnpodeccroHambHoro obpaszoBanmst B 2011 romy ot

07.09.2011 N205.09-08/.

1. O0mue MoJI10KeHUHU

Hacrosiiee IlonoxeHnue siBisieTcss OCHOBHBIM JOKYMEHTOM, ONPEAEIIAIONINM HOPSA0K 00pa3oBaHus,
OpraHu3aIuio padboTel U KoMneTeHIo Cay)O0bl CONEHCTBUS TPYAOYCTpOiCTBa BhITyCKHUKOB CII0
I'BIIOY «Meaurunckuit kosutemx Ne 1y (manee - Komemk).

Cnyx0a coIecTBUSI TPYJIOYCTPOUCTBY BBIITYCKHUKOB KOJIIEHKA SBJISIETCS €70 CTPYKTYPHBIM TOJI-
pazzieIeHUEM.

PaGora cimyx0b1 pernameHTHpyeTcs MprKkazaMu aupekropa Komnemka u pekomenaanusmu Koopu-
HallMOHHO-AaHAJIMTUYECKOTO LIEHTPa COJAECHCTBUS TPYAOYCTPONCTBY BBITYCKHUKOB YUPEKIECHUN TTPO-
deccuonansHoro odpazoBanus (KLICT).

JlesTenbHOCTh CIYKOBl KypuUpYyeT 3aMeCTHTeNb AMPEKTOpa MO BOCHUTATeNIbHOU paboTe. CimyxkOy
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2.1.

3.1.

BO3IVIABIISIET PYKOBOJUTEND, HA3HaYaeMblil 1upexkropom Kosnemxa.

2. llesm u 3apaum nesiteJibHOCTH Ci1yKOBI

OcHoBHOM 1eNbI0 AesiTebHOCTH City>KObI SIBJISICTCS a/lanTalus BEITYCKHUKOB Ha PhIHKE TPYAau UX
¢ peKTHBHOE TPYOYCTpoiicTBO. Ciry:k0a OCYIIECTBIISICT ACATEIBHOCTD 10 CIEAYIOIMIMM HaIpaBie-
HUSIM:

— TMpeaocTaBieHHe MHGOPMAIUU O TIOJIOKEHUU Ha PHIHKE TPy/Aa U MEPCHEKTUBAX TPYI0YCTPOM-
CTBA MO CHEIHATLHOCTSIM;

— HaJQXHWBaHHUE COIMAIIBHOTO MApTHEPCTBA C OPTAHU3AIUSIMU U YIPEKICHUIMH, 3aUHTEPECOBAH-
HBIMHU B KaJipax, U MPOBEACHUE MEPOIIPHUITHI, COIEHCTBYIOIINX 3aHATOCTH BBITYCKHUKOB;

— COTPYAHHMYECTBO C COLMAIbHBIMU MAPTHEPAMH, BBICTYMAIOIIMMHU B KauecTBE paboToaaresnei as
BBIITYCKHHKOB.

2.2. OcHoBHBIMH 3aga4aMu CiTy»ObI SBIISIOTCSI:

— cOop u aHanu3 NOTPeOHOCTEN OpraHu3aluil 1 yupexxIeHul B BeITyckHUKax Komnemxa;

— pabora ¢ 00yJarOIIMMHUCS B IEJISIX TOBBIIICHAS UX KOHKYPEHTOCIIOCOOHOCTH Ha PHIHKE TpyJa
MOCPEACTBOM IPOo(OpUEHTAITNHN, HH(DOPMHUPOBAHKS O TCHICHIIUAX CIIPOCA;

—  OCYILIECTBIIEHHE COTPYAHUYECTBA C pabOTOJATEIIME TOpo/ia (TPOBEACHUE U YIacTHE B THAX Ka-
pBEPBI, pMapKax BaKaHCUU, MIPE3EHTALMI crielnaibHOCTeN U mpodeccuil, HOCTOSIHHbIE KOHTAKTHIC
paboTonaTensMu, IPOABMKEHNUE HA PHIHOK TPY/a BHITYCKHUKOB);

— BeleHHEe HHPOPMAITMOHHOM e TEIIbHOCTH, HAIIPABJICHHOW T1a peaymn3ariuio 3a1a4 CiryKObr;

— QopmupoBanue 0aHKa JAHHBIX BAKAaHCHI O CIIECITUAITBHOCTSIM KOJIICKA,;

— (QopmupoBanue 0aHKa JaHHBIX BHITYCKHUKOB KOJUIEKA,

— OpraHu3zalus NCUXOJOTHYECKON 1 MHPOPMAITMOHHOM MOAIEP>KKH BBIMTYCKHUKOB KOJIJIE/IXKA;

— TmpeaocTaBicHHE WH(OPMAIIUU O CIIPOCE M MPEIOKESHUHN Ha PHIHKE TPY/A;

— BeAcHHE HH()OPMAIMOHHON CHCTEMBI IOICPKKU TPYI0YCTPONCTBA BHIITYCKHUKOB;

— TMPOBEJIEHUE CTATUCTHUYECKOT0 aHallM3a TPYAOYCTPOICTBA BHITYCKHUKOB;

— B3aUMOJICHCTBUE C OpraHaMH BJIACTH, B TOM YHUCJIC C IICHTPaAMH 3aHATOCTH HaceJIeHUs; o0Ie-
CTBEHHBIMH OPTaHU3AlMSIMHU U T.I. TI0O BOIPOCAM COJCUCTBHUS 3aHATOCTH U TPYIAOYCTPOHCTBY BHI-
TyCKHUKOB,;

—  TIOBBINICHUE YPOBHS KOHKYPEHTOCITOCOOHOCTH M MH(POPMHUPOBAHHOCTH CTYICHTOB M BBIITYCKHHU-
KOB O COCTOSTHUH M TCHJICHIIUSAX PBIHKA TPY/AA C IEJbI0 00eCIIeueHUsT MAaKCHUMAaIbHON BO3MOKHOCTH
UX TPYJOYCTpPOICTBa;

— OKa3aHHWE MOMOIIY B MOATOTOBKE MHPOPMAIIMOHHOTO MaTepHala mo npohecCHOHATBHOU Opu-

E€HTAaIHH.

3. Opranmszanus aesiteabHOcTH Ci1y:KObI

Cny>1<6a OCYHICCTBIIAICT CBOKO ACATCIIBHOCTL B COOTBETCTBHM C 3aKOHOAATCIBCTBOM
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3.3.

3.4.

4.1.

Poccwuiickoit ®eneparuu, Ycrasom CII6 ['TIOY u Hactosmmum [lonoxeHuem.
3.2. Cayx6a ocylIecTBIsET CBOIO pabOTy MO CIEAYIOUINM HAIPaBICHUSIM:

— uHpOpMaLMOHHOE obOecrieueHre 00yJYaIOMIMXCsl M BBITYCKHUKOB YUpEeXJIECHUS B 00JacTH

3aHATOCTH U TPYAOYCTPOMCTBA;

— UHIUBUAYalbHas paboTa ¢ BBITYCKHUKAMHU 110 BOIIPOCAM TPYAOYCTPOMCTBA;

— aHaJM3 phIHKA TPYJa U B3aUMOJICHCTBHS ¢ pabOTOAATEISIMHU;

— CBOEBpPEMEHHOE 00ecIeYeHre BHITYCKHUKOB HH(OpMAIHEl 0 MMEIOLIMMCS BAKAaHCHSM;
— cbop uH(popMaIK O pe3ysibTaTax paboThI [0 TPYA0YCTPONCTBY BBITYCKHHUKOB;

— MpOBEJIEHUE AaHKETUPOBAHUSI Cpeid 00YyUaOIIUXCSl U BBIITYCKHUKOB;

— TMPOBEIEHUE TICUXOJOTUYESCKON MOATOTOBKH IO JIEJIOBOMY OOIICHUIO MPHU YCTPOUCTBE HA

paborty.

Cayx0a ocylIecTBISET CBOIO pabOTy COBMECTHO € IPYTUMH CTPYKTYPHBIMH HOPa3/1€IEHUSIMHUKOJI-
JemKa;

— y4eOHO-TIPaKTUYECKOH YaCThIO KOJUIE/IKA,

— y4eOHOM 4acThIO KOJUICIKA;

— OTJAEJICHUEM MOBBIICHNS KBaTU(DUKaLUK.

Cnyx0a, COBMECTHO C IPYTHMHU CTPYKTYpaMH KOJUIEIKa IPOBOJUT M YUACTBYET B CIICIYIOIIUXME-
POTIPHSTHSAX

— sIPMapKH BaKaHCHIA;

— Tpe3eHTalluu yupexJeHHui-paboTonarenei;

— OpraHu3alys U COCTaBlI€HHE OTYETHOCTHU (3 JMUHUCTPATUBHOMN, CTATUCTUYECKOI);

— TIpOBelIeHHE aHKETHPOBAHUS 00YUJAIOMIMXCSI BBIITYCKHBIX TPYII 110 BOTIPOCAM TPYAOYCTPOICTBA
(B Hauase roja, B TCUCHHE ro/1a);

— KOHCYJBTHPOBaHHE 00YYAIOLINXCS 110 TAKTUKE OMCKA paboThI (MMpaKTHUKaA HAIIMCAHUS PE3IOME);
— OpraHu3alys 3aHATOCTH BBITYCKHUKOB KOJUIEKA,;

— OCYIIECTBJICHHE B3aUMOJICHCTBUSA M COTPYAHMYECTBA C BBIMTYCKHUKAMH KOJUIEIXKa MPOILIBIX
JeT;

— aHaJMU3 U yYeT Pe3yJbTaTOB TPYI0YCTPONCTBA BBIITYCKHUKOB KOJIIEKA.

4. Yunpasienue Ciyk00i 1 KOHTPOJIb ee AesiTeJIbHOCTH
[Hrat Coy0bl yTBEp)KIAeTCsI MPUKA30M JUPEKTOpA KOJUIEHKA U COCTOUT U3 COTPYAHHKOB,IO-
CTOSIHHO pa0OTaloIIuX B KOJUIEIKE.

4.2. PykoBoaurens CiyxObl, Ha3HAYaeMbIil TUPEKTOPOM KOJIJIe1a, OCYIIECTBISAET CBOU (DYHKIIUU



4.3.

5.1.

54.

Ha ocHoBaHuH [Tonoxxenus O ciayx0e conelcTBUS TPYAOYCTPOHCTBY BHIITYCKHUKOB.
PyxoBoautens CiayxObl OCYHIECTBIISIET ONEPATUBHOE PYKOBOJACTBO JIEATEIHHOCTHIO U UMEET MPaBo
JIECTBOBATh OT UMEHM KOJUIEIKA, IIPEICTABIIATh €r0 NHTEPECHl B OTHOLIECHUSX C FOPUINYECKUMU U
bu3NYECKUMU JIMIIAMH, OpraHaMH rOCYAapCTBEHHOM BJIACTH U MECTHOT'O CaMOYIIPaBJICHUS B Mpeie-
J1aX, yCTaHOBJICHHBIX [losioxkeHueM.
O cucreMe MOHUTOPHHIA TPYAOYCTPOMCTBA BBINIYCKHUKOB M HX 3aKpelUIeHUH HampeInpusi-
THAX
MOHUTOPUHT TPYAOYCTPOUCTBA BBITYCKHUKOB CIYKUT OCHOBOW JUIsl BBISIBJICHUS U IIPOTHO3UPOBA-
HUS KaJIpOBBIX MOTPEOHOCTEH, (OPMUPOBAHUS MEPEUHs] BOCTPEOOBAHHBIX CHEIMATBLHOCTEN B PETH-
OHE.
5.2.  OCHOBHBIMU LIEJISIMU MPOBEICHNUS MOHUTOPHUHIA TPYAOYCTPONUCTBA BHIITYCKHUKOB SIBJITFOTCSI:
— cbop u 00001eHNe UHPOPMALIMK O COCTOSHUU TPYI0YCTPONUCTBA BBIMTYCKHUKOB;
— aHaJIM3 OCHOBHBIX MOKa3aTelel TPy10yCTPOICTBA;
—  aHaJM3 YIOBJICTBOPESHHOCTH BBHIMMYCKHHUKOB M paboTojaTeNiell KadecTBOM MPOQEeCCHOHATBHON
IIOATOTOBKHU B KOJUIEIIKE;
5.3.  OCHOBHBIMU 33J1a4yaMU JJI JOCTH>KEHUS [IOCTABJICHHBIX LI SBIISIOTCS:
— ToJy4eHue u 006o0menne nHpopMaul 0 pe3ylbTaTax TPYAOyCTPOHCTBA U OOIIEH 3aHATOCTH
BBIITYCKHUKOB;
— onTuMH3anys HHPOPMALMOHHBIX TIOTOKOB 10 MOHUTOPUHTY TPYIOYCTPOMCTBA BHIITYCKHUKOB;
— CBOEBPEMEHHOE BBIABICHUE W3MEHEHHNM B MOHUTOPHHIE TPYAOYCTPOWCTBA BBITYCKHHUKOB U
BHECEHHUE KOPPEKTUBOB B I'0/10BOI IJIaH pabOThI KOJUIEXKaA.
MOHUTOPUHT TPYIOYCTPONCTBA BHIMYCKHUKOB B Kosemke mpoBOIUTCS yepe3 CUCTEMY HEOO0X 0 I1-
MOM CTaTUCTUYECKON OTUETHOCTH, COOp U aHaIMU3 WH(GOPMAIIUH 110 3aHATOCTH BBIITYCKHUKOB, IPOBE-
JIEHUE ONPOCOB, AHKETUPOBAHUS U OLICHKU TPYAOYCTPONCTBA BBIITYCKHUKOB.
5.6. OCHOBHbIE IPUHIIUIIBI TPOBEICHUSI MOHUTOPUHTA:
—  JIOCTOBEPHOCTB;
—  AKTyaJIbHOCTB;
— €IIMHCTBO;
—  JIOCTYIIHOCTb.
5.7. OCHOBHBIE HAaIIPABJIEHUSI MOHUTOPUHIA TPYAOYCTPONCTBA BHIITYCKHUKOB!
— (opmupoBaHue 6aHKa JAHHBIX 110 TPYAOYCTPONUCTBY BBHITYCKHUKOB (ITyTE€M 3allOJIHEHUS aHKET,
COCTaBJICHUS pE3IOME, CO3aHNe U IEPUOTTIECKOr0 OOHOBIICHUS 3JEKTPOHHON 0a3bl TaHHBIX );
— MOHHUTOPHHT IPOTHO30B U UTOT'OB TPYAOYCTPONCTBA BBITYCKHUKOB B TEYEHUE TPEX JIET;
— omnpezaeneHue GopM U METOI0B, IOKa3aTeIe U HHAUKATOPOB MOHUTOPUHTOBBIX UCCIIEIOBaHMIA;

— aHanM3 U oleHKa 3((HEKTUBHOCTH Ipolecca TPYA0YyCTPOHCTBA BBITYCKHUKOB,;



— O3HaKOMJICHHE BBIITYCKHUKOB C BAKAHCUSMHU MpeIaraéMbIX paboToqaTeIsIMHU;

— OpraHM3aius pa3JIMYHbIX MEPOIIPUATHI, HAIIPaBICHHBIX Ha COAECHCTBUE TPYAOYCTPONCTBA
BBIIIYCKHHKA (SpMapKHU BaKaHCUM, THU Kapbepbl MOJIOJbIX CHELMAIUCTOB, IPE3EHTALMOHHbIE
MeponpHusaTHs paboTonaTeneil, MpoBeAeHNE KPYIIIBIX CTOJIOB C paboTOAATEISIMHU U T.I1.).

5.8. HMHcTpyMeHTapHil 1Ui1 MOHUTOPUHIA TPYI0YCTPOMCTBA BHIITYCKHUKOB BKJIFOUAET:

— aHKETUPOBAHMUE;

—  MOHHUTOPHHT YAOBJIETBOPEHHOCTH BBIMYCKHMKOB Koiemka kauecTBoM mpodeccuo-
HaJILHONUIIOATOTOBKH;

— MEpONpPUTHS, HAlpaBJIEHHbIEC HA COJEHCTBUE TPYAOYCTPOMCTBY BBIITYCKHUKOB U UX
ajlanTallMMHa PhIHKE TPYAA;

— KOMHCCHH IO IPEABAPUTEIBLHOMY TPYIO0YCTPOUCTBY;

— nmuHble Oecenpl (0 TenedoHy, yepes AEKTPOHHYIO HOYTY U T.I1.) U Jp.

— opraHusanus BcTped paboronaTeneil ¢ BhIITyCKHUKAMU;

— MOHHUTOPHHT YIOBJIETBOPEHHOCTH paboToaaTenel KayecTBOM MpOo(heCCHOHAIBHON MO/I-
FOTOBKUBBINTYCKHUKOB Koiemxka;

— aHaJM3 BOCTPEOOBAaHHOCTH BBIITYCKHHKOB.

5.9. IlepedyeHb MHIUKATOPOB U MOKa3aTeIe MOHUTOPHHTA TPYAOYCTpOCTBA:

— OTHOIIEHHE YUCIEHHOCTH TPYJ0YCTPOEHHBIX BBIITYCKHUKOB K (PaKTUYECKOMY BBIITYCKY;
— OTHOULIEHHE YUCIEHHOCTH IMPU3BAHHBIX B psJbl BoopyxeHHbix Cun PO BBITYCKHUKOB K
(aKkTUYECKOMY BBIIIYCKY;

- OTHOILIEHHE YUCICHHOCTU HE TPYA0YCTPOUBIINXCS BBITYCKHUKOB K (DAKTUYECKOMY BBIITYCKY;
— OTHOULIEHHE YUCIEHHOCTH BBILIEJIINX B OTHYCK MO YXOAY 32 peOCHKOM BBITYCKHUKOB K
(aKkTHYECKOMY BBIITYCKY.

5.10. MOHMTOPHHI TPYJOYCTPONCTBA BBIITYCKHUKOB IIPOBOAUTCS B HECKOJIBKO ITAlOB:

— 1 sTam: c6op cBeleHH 0 BO3MOXHOM pacHpeAeIeHUH 00yJaroIMXCs BBITYCKHBIX TPYIII
U nporHo3upoanue 3aHiaTocTu (¢ 01 gespans no 30 HIOHS TEKYIETO BBITYCKHOTO Iojia);

— |l 3Tan: MOHUTOPHHT Ha 3Tare MOoJy4YeHHs BBITYCKHUKOM AUIIIIOMA (BO3MOXKHO MPEI0CTaB-
JICHUEYBEIOMJICHHSI TPEIPUATHS O IPUHATUN Ha paboTy);

— |1l aTan: nucTaHIMOHHBIM MOHUTOPUHT (MPeAOCTaBICHUE HHPOPMALIUU TIOCPECTBOM Te-
neoHHBIX TIeperoBopoB. E-mail, connanbHeix ceteit UHTepHET, NpUBIICYCHUE KYpaToOpOB, CTa-
pOCT y4eOHBIX TPYII, B KOTOPbIX 00y4yanch BHITYCKHUKHY (Ha 01 OKTSAOpS €XKEero1HO B TEUEHHE
TpEX JIET TIOCJIC BHITTYCKA).

5.11. KoHTposp opraHusanii MOHUTOPHHIA TPYAOYCTPOMCTBAa BBITYCKHUKOB M KOOpAMHA-
110 pabOTHI CO BCEMH BHEIIHUMH CYOBEKTaMU MOHUTOPHUHIA OCYILIECTBIISET 3aMECTHTENb JH-

peKTopa KoJuieaka o yueoHo-1mpousBoicTBeHHOM padoTe [lerposa ["anuna AnekceeBHa.



